                       Buddies Clubs & Services
Contingency Arrangements (Outreach)

· All outreach services will be planned and staffed in advance. 
· During office hours a senior member of staff will be available to assist staff on community based services should this be required.
· Out of hours - The out of Hours on call staff member is responsible for co-ordination.

· To cover for staff sickness, we will endeavour to provide an Outreach Service but this may not always be possible.
· Parents and Carers will be advised of all contingency arrangements prior to commencement of any service

· Senior Staff will periodically visit and observe staff working alone.
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