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RISK ASSESSMENT FOR SECURE DOOR ENTRY. 
We have camera buzzer entry phones in all playrooms and main offices. This means that anyone who wishes to enter must buzz for entry and state their name and reason for visit. If there is no one in main office to allow entry, parents/carer’s /visitors can buzz directly to playrooms and staff member will allow entry.
All staff are issued with a fob which has a number on it so that the Manager can record who has been issued with them and can monitor if any are lost.
Unknown callers are met by office staff who request relevant identification.
All visitors are required to sign in and out.
Contact check sheet are kept for regular visitors who provide services to Nursery or main services, these include music teacher, oral health contacts etc.

Daily Checks.
1. Check buzzers work in both playrooms and office.

2. Check individual phone access in each room is in working order. 

Other relevant checks.

1.  Check that system is regularly maintained.  
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