         Buddies Clubs & Services
Missing Child/Young Person/Adult
Buddies Clubs assesses each individual child/young person/adult and provides staffing levels to meet that need. Daily briefings are held and staff allocated to individual children/adult or groups. It is the responsibility of staff to ensure that children/adults are safe at all times. Should a child/young person/adult manage to leave the premises unobserved staff should instigate the following.
1.  Contact senior manager immediately. 
2.  Ensure that all other service users have adequate supervision.

3.  Check all rooms on the premises to ensure child/adult has not hidden or shut in a cupboard.
4.  If other children are outside check child/adult has not joined that group.

5.  Support worker should commence search

6.  Senior Manager should contact parents and the police.

Child missing on a trip or outing
1.  If a child/adult is found to be missing on a trip/outing the support worker should contact the Leader of that day on the trip and inform the office.

2.  Keep the rest of the group together and re-check the register.
3.  Support workers should search the area for the child/adult and wait for advice from the senior staff member and the office.

4.  If the child/adult is not found within 5 minutes the police and parent/carers must be informed.

5.  STAFF MEMBER SHOULD REMAIN ON SITE UNTIL POLICE AND PARENTS/CARERS ARRIVE.

All incidents must be logged and reported/ the senior management will carry out a full investigation and make any necessary changes to policies and procedures.
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